ATTENDANCE
Policy

DEFINITIONS

Terms in this document, for which definitions are not provided in the text or may not be self-evident or for
which usage at ACC may differ to that in other higher education institutions are as follows:

Attendance Requirement: A requirement specified in a Unit Profile relating to attendance and/or participation
in designated learning activities where attendance is necessary to support achievement of learning outcomes,
professional competencies, accreditation requirements, safe practice capability, or professional behaviour
expectations.

Classes: Scheduled face-to-face, blended, or online learning activities, including but not limited to lectures,
tutorials, laboratories, practical classes, clinical education sessions, workshops, and supervised learning
activities, for which attendance and/or participation requirements may apply.

Clinical Placement: A supervised work-integrated learning activity undertaken within an approved clinical,
community, or professional practice setting for the purpose of developing and assessing professional
competencies required for progression toward registration and professional practice.

Excused Absence: An absence approved by the College on the basis of documented exceptional circumstances
as outlined in the associated procedures.

Participation: Active engagement in required learning activities, including practical, clinical, laboratory, tutorial,
simulation, or professional learning activities, which may include skills practice, peer interaction, supervised
activities, professional conduct expectations, and other activities necessary for competency development.

Student: An individual person who is formally enrolled to study at the College. The ‘individual person’ is that
who appears on the College’s documents such as enrolment, admission and payment documents, and who is
assigned an individual student ID.

PURPOSE

The Attendance Policy establishes the principles and expectations relating to student attendance and
participation in learning activities at the ACC.

The ACC recognises that attendance and active participation in certain learning activities, including practical,
clinical, laboratory, tutorial, and work-integrated learning environments, are necessary to support the
development and assessment of learning outcomes, professional competencies, safe practice capability, and
professional behaviours expected of graduates entering chiropractic practice.

This Policy provides the framework for the establishment, monitoring, and management of attendance

requirements, including circumstances where attendance and participation may affect progression, assessment
eligibility, or successful completion of a unit.

SCOPE
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This Policy applies to all students enrolled in programs and units offered by the ACC.

This Policy applies to all learning activities for which attendance and/or participation requirements are specified,
including face-to-face, blended, online, practical, laboratory, clinical, placement, simulation, tutorial, and work-
integrated learning activities.

Attendance and participation requirements may apply where necessary to support the achievement and
assessment of learning outcomes, professional competencies, accreditation requirements, safe practice
capability, or professional behaviour expectations.

POLICY STATEMENT

The ACC expects students to attend and actively participate in learning activities as required by their program
and Unit Profiles.

Attendance and participation requirements may apply to designated learning activities where participation is
necessary to:

e achieve and demonstrate learning outcomes;

e develop and demonstrate professional competencies;

e support safe practice capability;

e satisfy accreditation, regulatory, or professional requirements; and/or

e develop professional behaviours and standards expected of graduates entering chiropractic practice.

Attendance and participation requirements applicable to a unit, including any minimum attendance thresholds,
participation expectations, or consequences for non-compliance, must be clearly stated in the relevant Unit
Profile.

Students are expected to attend learning activities punctually, participate professionally and respectfully, and
comply with all attendance recording and monitoring requirements established by the ACC.

Students who fail to meet mandatory attendance and/or participation requirements may:
e be required to undertake additional learning or remediation activities;
e be deemed ineligible for supplementary assessments, supplementary examinations, re-sit opportunities,
or other assessment remediation pathways;
e be unable to satisfactorily demonstrate required learning outcomes or professional competencies;
and/or
e be unable to successfully complete the unit.

Students who are absent for an extended period without notifying the College may have their enrolment
reviewed in accordance with relevant ACC policies and procedures, including the Alteration of Student
Enrolment Status Policy and associated procedures.

The operational requirements for recording attendance, managing absences, determining excused absences,
and monitoring compliance are outlined in the associated Attendance Procedures.

IMPLEMENTATION and MONITORING

The Academic Dean is responsible for oversight of compliance with, implementation of, and review of this Policy
across ACC programs.
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Program Coordinators, Unit Coordinators, and relevant academic and clinical staff are responsible for
implementing attendance and participation requirements within units and learning activities under their
responsibility.

The Program Coordinator — Chiropractic Practice, Chiropractic Centre Supervisors, and relevant clinical
education staff are responsible for monitoring attendance and participation requirements within clinical and
work-integrated learning environments.

Compliance monitoring may include attendance reporting, identification of students at risk of non-compliance,
review through moderation and progression processes, and implementation of appropriate intervention,
support, remediation, or escalation processes where required.

POLICY REVIEW

The ACC's Attendance Policy is normally reviewed every three years.

This Policy may be reviewed earlier where required due to regulatory, accreditation, legislative or organisational
changes.

VERSION CONTROL

Document: S005 Attendance Policy and Procedures

Responsible Officer: Academic Dean

Initially Approved by: Academic Board Date: 15 January 2018
Reviewed and approved by: Academic Board Date: 1 September 2021
Reviewed and approved by: Academic Board Date: 14 December 2022
Reviewed and approved by: Academic Board Date: 22 February 2023
Reviewed and approved by: Academic Board Date: 08 July 2026

Version: V4.0 Replaces Version(s): V3.1 Next Review: February 2029
HESF 1.4 Learning Outcomes and Assessment iji

e Minor spelling, other text and formatting edits.
e Addition of definitions
e Attendance changed from 100% to 90% in clause 1.3

December 2022

e  Separate Policy and Procedures

e Remove attendance requirements specific to International Students. Attendance
for International Students is only required for ELICOS and VET, not higher
education

Nature of Change e Remove attendance requirements specific for students receiving government

support as this is not required

e Convert from future to present tense.

February 2023
e Removed definition of International Student as it is not a term used in the Policy
Included treatment of late students
Amended leaving early from absent to late
e Included the HESF reference in the Version Control Table.
July 2026
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e Substantially revised the Policy to align with ACC's contemporary policy framework
and to distinguish policy principles from operational procedures.

e Expanded the Policy to recognise that attendance and participation requirements
may apply where necessary to achieve learning outcomes, professional
competencies, safe practice capability, accreditation requirements and
professional behaviour expectations, rather than prescribing uniform attendance
rules.

e (larified that attendance and participation requirements, including any mandatory
attendance thresholds and consequences of non-compliance, are to be specified
within individual Unit Profiles.

e Introduced principles relating to the academic consequences of failing to meet
mandatory attendance or participation requirements, including the impact on
assessment eligibility, remediation and unit completion.

e Updated governance, implementation and monitoring responsibilities to reflect
current organisational roles and contemporary ACC governance arrangements.
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